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Kindergarten Assistant Role Profile
Overall

The post of Kindergarten Assistant is ideal for someone who already holds a minimum of Level 3 Early Years qualification and who is trained or currently training on one of the Steiner Waldorf Early Years Diploma Courses. It is an excellent opportunity to deepen ones knowledge and experience of the practical application of Steiner Waldorf Early Years education. You will be supported by an experienced teacher, Human Resources and Finance colleagues and Trustees comprised of parents and ex-teachers. Enhanced DBS clearance will be required for this post.
Duties

-To meet the needs as far as possible of every child using Individual Education Plans and Child Studies, if necessary.
- To follow Steiner pedagogy and understand the development of the child and the Early Years Foundation Stage.

- To take responsibility jointly with other staff for the health, well being and safety of the children.
- To cover for other members of staff with regard to sickness or absence.
- To carry out all other tasks and responsibilities as may reasonably be expected of a Kindergarten Assistant.

- To participate in cleaning duties as required as part of a rota system.

At the setting (under teacher’s direction)
- Assist during activities, preparing snack, outdoor times etc. 
- Lead activities, ring times and tell stories at the teacher’s direction, when required.

- Supervise playtimes, lunchtimes and afternoon care as required. 

- Support creative play, artistic and domestic activities and the celebration of festivals.

- Prepare for and help complete artistic activities undertaken by or for the children.

- Manage the behaviour of the children using creative discipline, referring to the teacher as needed.
- Discuss consistency and report any behavioural concerns to the Setting Manager.

- Work closely with SENCo to understand every child’s needs, particularly where there are additional needs.

- Ensure the wellbeing of the children and help them when needed with personal care and medicine.

- If required, assist with paperwork related to observing and monitoring children’s development, help with assessments, participate in child studies.

- Become a key person for a cohort the children.
- Make regular informal observations of your key children becoming familiar with their needs and interests.

- Support the Setting Manager, SENCo and Afternoon Teacher with preparing the room and packing away, ensuring it is left clean and tidy.

- You will be expected to attend and help the Setting Manger to present parents evenings, festivals and events.

- You will be expected to participate in weekly team meetings, half-termly supervision and annual appraisal processes fully and with an intention to contribute to the smooth running of the setting.

- You must embrace the Steiner pedagogy and participate in continual personal development in the Waldorf way including self-directed study at home, if required.

- Take turns with the rest of the team in cleaning the kitchen, bathrooms and main room areas.

Statutory obligations and record keeping

- You must read and follow all policies, risk assessments, health and safety and safeguarding protocols and support other staff to keep the class safe.
- You must be Level 3 qualified to enable you to work with only one other staff member when necessary.
- Attend refresher training on safeguarding awareness regularly.
- You will be food hygiene, Prevent and first aid trained with up to date certificates and able to help hurt children and will also be required to hold valid Child Protection training and enhanced DBS status.
- You will work with confidentiality and ensure adherence to statutory obligations e.g. health and safety at work, E.Y.F.S. etc.

- You must fill in the register correctly.
Confidentiality

All members of staff are directed to keep confidential any information concerning other members of staff, school business, families and individual children that they may learn through meetings, children’s records or conversation.

Person specification for this role

	Factor


	Essential


	Desirable

	Qualifications

· Level 3 qualified (minimum)
· Steiner qualification, or working towards
· Eligible for registration under the Children’s Act 1989

· Enhanced DBS and criminality check
	Yes

Yes

Yes
	Yes

	Relevant experience

· Experience working in a Steiner setting

· Working in a kindergarten/nursery setting

· To have an understanding of the ‘Statutory Framework and Practise Guidance for the Early Years Foundation Stage’

· To have worked with and have an understanding for:

a) Child development and appropriate physical environment

b) Rhythm of the day, week and year

c) Imitation
	Yes
	Yes

Yes

Yes

	Aptitude, skills and abilities

· Able to lead or participate in creative activities and singing

· Able to manage email, Microsoft office

· Able to organise and maintain files and paperwork for key children
· Able to follow instruction and take on constructive criticism and apply it to your working practice
· Able to manage basic cooking and food preparation

· Able to form genuine relationships with the children in your care and with your colleagues

· Understanding the Waldorf education is a way of life within a community and not just a job
	Yes

Yes
Yes

Yes

Yes
Yes

Yes
	

	Personal attributes

· Role model worthy of imitation by the children in your care

· Honesty, integrity and accountability for actions

· Genuine interest in Waldorf education and willingness to learn if new to the pedagogy
· Love of animals and reverence for all aspects of nature, to include comfort if pets / therapy dogs are brought on site
	Yes

Yes

Yes
Yes
	

	Disposition

· Cheerful and willing to participate fully as part of the team

· Happy to work outside in all weathers including walks, garden time and picnics in the park where there may be dogs and cyclists
· Communicative, empathic and kind

	Yes

Yes

Yes
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